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27 Years 20 Sick Leave Days or
20 Vacation Days

32 Years 25 Sick Leave Days or
25 Vacation Days

37 Years 25 Sick Leave Days or
25 Vacation Days

2. Eligibility. Employees are considered eligible after 12, 17, 22, 27, 32 and 37 years of service. The
employee must have received at least a “meets standards” on the annual performance evaluation
for both the current year and the year previous to be eligible. If an otherwise eligible employee
fails to attain the necessary score, he/she will not receive the award. Missing the award at one
service year does not necessarily preclude the employee from being awarded at the next service
year. However, once an employee misses one service year, they will not be eligible for that
specific service year award again.

3. The award date will be in relation to an employee’s evaluation date. If the evaluation date and
hire date are the same, then an employee will be eligible for the service award after their
evaluation following 12, 17, 22, 27, 32 and 37 completed years of service, assuming the
appropriate score. If the evaluation date and hire date differ, then the employee will become
eligible for a service award at their next evaluation following the specific service year.

4. Eligible employees must return the Service to City Request form to Payroll no later than 30 days
after the performance evaluation occurs. Forms received after this deadline will not be allowed.
Employees electing to decline participation in the program should also return forms to payroll.

5. Tier 2 employees are not eligible for the Service to City Award.

R. Reservation of Rights:

The City reserves the right to amend, modify or terminate this Compensation Plan at any time without

advance notice. This is a material term on which the City relied in preparing this Compensation Plan.

The City has complete discretion to interpret, apply and alter the Compensation Plan. The
Compensation Plan is not a contract, and does not give employees vested rights.
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3} The request to receive donated sick leave is submitted to the Director of Human
Resources in writing and is approved by the City Manager or the City Manager’s
designee.

A qualified employee may be eligible to donate sick leave if all of the following criteria are
met:

1. The donation of such sick leave will not cause the accrued sick leave balance of the
donor to be less than eighty (80) hours at the time the donation is made. The maximum
donation is eighty (80) hours per donor.

2. The request to donate is submitted in writing to the Human Resources Department.

3. The donation is made in increments of eight hours.

4. Donors will remain confidential.

5. Donation of sick leave for Leave Bank purposes will not affect the Sick Leave Buy Back
eligibility.

Criteria for Usage

g.

Donated sick leave may only be used for the duration of the current iliness, injury,
impairment or physical or mental condition of the employee for whom it was donated. (See
exception under “Unused Donations” below.)

Donated sick leave shall not be transferable to any other employee but may be applied
retroactively for a period not to exceed thirty {30) calendar days on behalf of the employee
for whom it was donated.

Eligible employees who request sick leave donations understand that the City will announce
the requesting employee’s name, and, with the employee’s consent, the general nature of
his/her injury or illness. This will allow the City to make notice of the employee’s need.

A written physician’s statement must be submitted to the Director of Human Resources at
least once every thirty (30} days, or as requested by the City. Failure to comply with this
requirement may be grounds for termination.

Eligible employees are limited to receiving a maximum of ninety (90) donated sick leave

days (or 720 hours) in a twelve-month period. This period is defined as twelve (12} calendar
months from the date of application for bank participation.

Eligible employees may not receive any disability benefits from their respective pension plan
at the same time as receiving donated sick leave.

Employees may not donate sick leave to their immediate supervisor.
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3. Rate of Pay
Donated sick leave shall be compensated according to the receiving employee’s regular rate of
pay at the time of the request approval. The rate of pay of the donating employee shall have no
bearing on determining the amount of compensation received by the recipient of the donated
sick leave.

4. Unused Donations
Any unused portion of the donated sick leave shall be forfeited by the donating employee. Any
remaining time will be kept in the Health Leave Bank for use by eligible employees as approved
by the City Manager or the City Manager’s designee.

5. Termination of Usage

Use and acceptance of donated sick leave shall terminate upon:

a. Medical certification that the illness, injury, impairment or physical or mental condition is no
longer severe or life threatening; or

b. The employee is able to return to work with a physician's written approval; or
c. The employee terminates, retires, or goes on disability.

d. Any non-compliance with the requirements set forth in this policy may be grounds for
discipline, up to and including termination.

6. Additional Participation Requests

An employee must return to work for a minimum of six (6) months after utilizing the Health
Leave Bank before making a request to utilize the Health Leave Bank for a new illness or injury.

C. Sick Leave Buy Back Program:

If an employee desires, a maximum of 2 sick leave days {maximum one (1) sick leave day for
Firefighters and Fire Lieutenants) can be bought back in any calendar year according to the schedule
below. Payment shall be at the employee’s present rate of pay. Eligible employees have the option
of requesting personal days in lieu of a cash payment.

The personal days must be taken prior to May 1°* and may be taken in full or half-day increments.

The number of days the employee buys back or takes as a personal day will then be deducted from
the unused sick leave earned and any remaining days will accumulate with those of previous years.
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