
City of Wheaton
303 W. Wesley Street

Wheaton, IL 60187-0727
630-260-2000

City of Wheaton,lWiflOiS www.wheatofl.iI.US

Engineering Services: Route 56 Headwall Repair

Pequcst ng

Issue vote, May 2016

Man dcitory Pre-Bid Meeting: none
Last Dot for Questions: Wednesday, May 25, 2016 end of business
ResponsRequired ‘i;:

List of Proposcrs published Friday, June 3, 2016 end of business
Location: City Hall Council Chambers; 303 West Wesley St.; Wheaton, IL

Proje r Desigr due prior to September 1, 2016

Enclosures’ General Instructions Regarding the Provision of professional Services
General Terms and Conditions for professional Services
Special Terms and Conditions for Professional Services
Statement of Work
Forms Provided for Submitting this formal Qffer*

Proposal Page
Certification of Compliance
Customized Mailing Label for Sealed Submittal

Agreement Document (if you are awarded the work/order)
Standard professional Services Agreement

Note Illinois Prevailing Wage Act 820 ILCS does not apply

All questions concerning this solicitation shall be via e-mail to the Procurement Officer and received no
later than time stated above. A written response in the form of a public addendum will be published and
forwarded to qualified proposers.

Contact with anyone othe tr a tEe Procure ientOfficcrforflatcrsre ative tc th I cit tion dunn

Contacts for this proposal’
Procurement Officer: Joan M. Schouten MBA CPIM CPPB; JSchouten@Wheaton.ilu5



GENERAL INSTRUCTIONS REGARDING SOLICITATIONS for PROFESSIONAL SERVICES

Solicitations are open to all qualified firms actively engaged in providing the services specified and
inferred.

Solicitation Process

Request for Proposal

______

_____

1. The City of Wheaton solicits qualified firms for Professional Services.
2. Firms are qualified based on

a. A public formal Request for Qualifications
b. Prior experience with the City’s facilities, equipment, infrastructure, or issue at hand.

3. A formal Request for Proposal is submitted to qualified firms.
4. It is the responsibility of the Proposer to seek clarification of any requirement that may not be clear. Questions concerning this request

shall be submitted via e-mail to the attention of the Procurement Officer by the last date for questions as reflected on the cover page of
this document. A written response in the form of an addendum will be forwarded to all firms invited to submit proposals.

5. Proposers shall acknowledge the receipt of any addendum on their proposal.

The Cone of Sflence

6. The Cone of Silence is designed to protect the integrity of the procurement process by shielding it from undue influences.
7. During the period beginning with the issuance of the Request for Proposal through the execution of the award document, proposers are

prohibited from all communications regarding this request with City staff, City consultants, City legal counsel, City agents, or elected
officials.

8. Any attempt by a proposer to influence a member or members of the aforementioned may be grounds to disqualify the proposer from
participation in this solicitation.

9. Written communications directed to the Procurement Officer
10. All communications occurring at pre-bid meetings
11. Oral presentations during finalist interviews, negotiation proceedings, or site visits
12. Oral presentations before publicly noticed committee meetings
13. Contractors already on contract with the City to perform services for the City are allowed discussions necessary for the completion of

an existing contract.
14. Procurement of goods or services for Emergency situations

Investigation:

15. It shall be the responsibility of the Proposer to make any and all investigations necessary to become thoroughly informed of what is
required and specified.

a. If the site of the work is an area restricted from the general public, an opportunity will be provided for proposers to perform this
inspection.

b. If the site of the work is an area open to the general public, the proposer may perform their inspection at a time of their choosing.

Proposals:

16. Proposals must reference the project name and date of the Request for Proposal. Documents should not utilize binders, folders, tabs or
papers larger than 8.5 x 11.

17. Delivery of a proposal is acceptance of the City’s Contract for Professional Services. Proposals containing terms and conditions
contrary to those specified may be considered non-responsive.

Signatures as Offer

18. Under the conditions of the Uniform Commercial Code, the signing of the proposal by the proposer constitutes an offer. If accepted by
the City, the offer becomes part of the contract.

19. Offers by
a. Individuals or sole proprietorships shall be signed by a person with the authority to enter into legal binding contracts. Said

individual shall use his usual signature.



b. Partnerships shall be signed with partnership name by one of the members of the partnership, oran authorized representative,
followed by the signature and title of the person signing.

c. By corporations shall be signed with the name of the corporation, followed by the signature and title of person authorized to bind
it in the matter.

Withdrawal of Offers:

20. Offers may be withdrawn at any time prior to the due date. Requests to withdraw an offer shall be in writing, properly signed, and
received by the Procurement Officer prior to the due date.

21. Offers may not be withdrawn after the due date without the approval of the Procurement Officer.
22. Negligence in preparing an offer confers no right of withdrawal after opening / due date.

Timeframe and Consequences:

______ ______ -

23. Offers must be received before the designated time.
24. Offers received after the designated time will be returned to the sender without review. Offers received late that may be attributed to

delays by overnight delivery services, or by delivery services trying to deliver when offices are closed, will be considered late and
returned to the sender.

25. Unless otherwise specified in the solicitation, offers shall be binding for ninety (90) calendar days following due date.

Receipt of Formal Offers:

_________________
_________

_______ _________

26. Formal offers by sealed envelope will be opened at the time and location stated. The Procurement Officer shall publish a list of all
proposers on the city’s website www.wheatonil.us/hids/ within three business days.

Taxes:

27. The City is exempt by law from paying sales tax on goods, equipment, and products permanently incorporated to the project, from
State and City Retailer’s Occupation Tax, State Service Occupation Tax, State Use Tax and Federal Excise Tax.

28. The City’s Sales Tax Exemption Number is E9997-4312-07.

Evaluation of Offers

Rejection of Offers

______
____________________

The city reserves the right to reject any and all offers in whole or in part according to the best interests of the City.

29. If the City receives one or too few proposals, as defined by the City, the City may reschedule the due date. The offers received will either
be:

a. returned unopened to the Proposer for re-submittal at the new due date and time, or
b. if there are no changes in requirements, and pending agreement with the Proposer, held until the new due date and time.

30. If the request was publicly broadcast, and the City did not receive any proposals, the City may negotiate with any interested parties.

Determining Responsiveness of the Proposal:

______ _______ _____

31. Responsive proposals are inclusive of, but not restricted to: received prior to the due date and time, completed as stated in the
solicitation request, inclusive of all requirements, able to meet delivery requirements, accepting of all contract terms and conditions.

32. The degree to which a proposal meets the requirements is determined solely on the judgment of the proposal evaluation team.

Clarification of Offers:

__________

33. The City may conduct discussions with Proposers to further clarify the offer as may be necessary. Clarifications shall be documented
by the proposer and submitted (e-mail or fax) within 3 business days.

Confidential Information

34. Proposals are subject to Illinois State FOIA requirements including the following exemptions:
a. (5 ILCS 140/7) (From Ch. 116, par. 207) Sec. 7.
b. Exemptions. (1) The following shall be exempt from inspection and copying: (g) Trade secrets and commercial or financial

information obtained from a person or business where the trade secrets or commercial or financial information are furnished
under a claim that they are proprietary, privileged or confidential, and that disclosure of the trade secrets or commercial or
financial information would cause competitive harm to the person or business and only insofar as the claim directly applies to
the records requested.

35. Proposers considering requests to be proprietary and confidential should submit an additional redacted offer. Failure to do so may
result in information becoming available to the public.



Selection Process:

36. An evaluation team will review all proposals based on weighted requirements. The evaluation team is composed of the Department
Head, Project Manager, Procurement Officer and other as required

37. Proposals shall undergo a two-stage evaluation process:
a. Stage 1: compliance
b. Stage II: Ranking of the weighted Criteria by the evaluation team
c. The highest ranked proposals may be invited for a follow-up interview.

38. Interviews may be conducted with proposers on the short list. Said proposers may be required to submit additional data during the
interview process. Revisions to proposals may be permitted after initial submission and interview, but before award, for the purpose of
obtaining best and final offers.

39. The City reserves the right to negotiate the price and any other term with the proposer offering the best and final offer. Any oral
negotiations must be confirmed in writing prior to award.

40. If a negotiated agreement cannot be reached with the front runner, the City may proceed to negotiate with the second best and final
offer.

41. The City’s determination of award for best overall value will consider the following non-exclusive list: available project management
resources, soft costs of contract management; and training costs.

Award:

42. Award is based on the best overall value to the City; and deemed most advantageous to the City, based on the totality of lawful
considerations, price and other factors considered.

43. While nuberic evaluations may be used in some aspects of the process to identify strengths and weaknesses of proposals, and to
establish a ranking, the final decision will be a business decision by the City and will not be based on a numerical score. A
recommendation to award will document the basis for the award decision.

44. Except as otherwise stated, proposers will be awarded within ninety (90) days from the opening date.
45, The City reserves the right to award by phase, part or portion of a phase, any line item or option regardless of order listed.

Requirements if Awarded the Work:

Insu ance:

46. The successful Proposer, if awarded by contract, will be required to carry insurance acceptable to the City. (reference Controct
Addendum 1)

47. Certificates of Insurance, Endorsements, and a Waiver of Subjugation must be submitted with the execution of the order.
48. The Proposers obligation to purchase stated insurance cannot be waived by the city’s action or inaction.

Security Clearance:

49. Background checks inclusive of finger printing maybe required for service providers working in secured areas. Service providers will
submit a list of employees’ names, birth dates, and social security numbers to the Project Manager who will coordinate the background
checks with the police department..

50. Anyone with a background history showing a conviction for a felony; theft history of any kind, sex offense history, or any crime
involving moral turpitude, illegal drug or narcotics use, sale or possession, or anyone showing a felony charge pending, or who has any
outstanding warrants of any type, including misdemeanor traffic or felony warrants, may be subject to arrest, and will not be allowed
to work under this contract.

Auth

51. The successful Proposer may be audited by the City or an agent of the City. Audits may beat the request of federal or state regulatory
agencies, other governmental agencies, courts of law, consultants hired by the City or other parties which in the City’s opinion requires
information. Data, information and documentation will include, but not be limited to, original estimate files, change order estimate
files, detailed worksheets, subcontractor proposals, supplier quotes and rebates, and all project related correspondence, and
subcontractor and supplier change order files.

Protests:

52. Any Proposer who claims to be aggrieved in connection with the selection process, a pending award, or other reasonable issue may
initiate a protest.
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GENERAL TERMS AND CONDITIONS FOR PROFESSIONAL SERVICE PROVIDERS

actAdminiStratiOfl

1. A “Work May Proceed” order will be issued by Procurement upon confirmation of a properly executed contract.
2. Once the “Work May Proceed” order is issued, the contractor’s primary contact with the city will become the Project Manager.
3. The Project Manager’s primary responsibility is to assure the city receives the professional services in accordance to the terms and

conditions and requirements of the contract. The Project Manager will, but is not limited to: oversee the entire project from kick-off
activities through close out and payment of final invoice; monitor project progress; address any quality issues and change orders;
review and approve deliverables.

CommufliCa’UOflS Pan

4. The service provider is required to provide the City’s project manager with updates of the project: work completed, assumptions,
problems encountered,

5. The updates can be in person or over the phone, at the discretion of the city.

Order Procedure

6. The city reserves the right to make changes to the Scope of Work by altering, adding to, or deducting from the work, without
invalidating the contract. All such changes shall be executed under the conditions of the original contract.

Bu etins

7. Should the contractor consider that a change in the Scope of Work, the contract sum or delivery date is required; he shall initiate a
change order and submit to the Project Manager for documented approval before proceeding with the work.

Change Orders

8. Issuance of a statement, or verbal approval, is not to be considered a Change Order and is not authorization to proceed.
9. Change orders will be numbered in sequence and dated.
10. Approved Change Orders are required with any/all changes in, the Scope of Work, the contract sum, the time for completion, or any

combination thereof.
11. Change orders will describe the change or changes, will refer to the proposal(s) involved, and will be signed by the city and the

contractor prior to implementing the change.
12. All Change Orders shall clearly identi the impact of cost and the affect on time required to perform the work associated with the

proposal.
a. If the proposal is found to be satisfactory and in proper order, and both parties agree upon cost or credit for the change, the city

will authorize the documented Change Order which will be confirmed as a contract amendment.

13. Authorization of payment requires receipt of service providers invoice, acceptance of services and receipt of other required
paperwork.

14. Payment will be:
a. inade to the company awarded this order. Under no circumstances will a third party be reimbursed.
b. Via the City’s Purchasing Card Program, MasterCard, in which payment will occur at time of service delivery (preferred); or
c. Via supplier generated invoice.

15. The City complies with the Illinois Local Government Prompt Payment Act which states that any bill approved for payment shall be
paid within 30 days after date of approval.

a. Invoices must be submitted to the city within six months of order completion. Any invoices submitted in excess of six months
from order completion will not be paid.

S
e

16. The service provider shall not be reimbursed until services are compliant.
17. If services continue to remain non-compliant, Procurement will prepare a formal Letter of Warning addressing the contractor’s Failure

to Comply. Contract language states “The City may terminate this Agreement upon seven (7) days written notice to the Contractor.”
18. If contractor fails to achieve required results within stated timeframe, Procurement will terminate contract.

LW) 01 GLVLR-11 TE 4:UL) (0N1)1T1U’ thi Si Rvl L PROI,1)b?S



SPECIAL TERMS AND CONDITIONS FOR SERVICE PROVIDERS
Engineering Services: Route 56 Headwall Repair

1. The City of Wheaton is seeking the services of a professional engineering consultant for the purpose of
analyzing, design and preparing contract plans and special provisions for repairs to an existing concrete
culvert headwall system located in the north right-of-way of State Route 56 east of East Loop Road. The
culvert and headwall are owned and maintained by the City of Wheaton.

2. The project scope includes evaluating the existing headwall, constructed in 1988, for structural integrity
and preparing a design to stabilize or replace the structure following inspection.

3. Plans of the original construction of the headwall is available for review if requested by the selected
consultant.

Backgroufld

ctives
4. The selected professional engineering consultant will be expected to complete the design and prepare

contract plans and special provisions for the headwall repair.

aIVio!OCat10fl_

S. Designs to be completed by: September 1, 2016
6. Public Bidding: January 2017
7. Construction to begin: May 2017
8. Construction completed: Fall 2017

flme Frame: (subject to chc ge)



Compensation

9. The City prefers the method of compensation for professional engineering services to be based upon hourly
charged person-hour rates plus expenses with a guaranteed not-to-exceed total cost.

10. Submit an estimate of person-hour requirements to complete each task outlined.

actComplia
11. The City’s standard agreement for professional services is attached.
12. Any deviations to City’s standard agreement should be itemized and submitted within this envelope

13. The City reserves the right to award the contract for Phase 11 engineering services only and not include
construction inspection in the contract, if deemed advantageous to the City.

ng

14. It is anticipated that the City will be utilizing City funds for this project. We do not anticipate using any
other funding or grants from other agencies.

15. Reference Contract Addendum 1

16. Method of Payment: Payment upon completion of final designs.
17. All invoices must reflect the following applicable information: the Contract Number, the name of the

Project, the Name of the Service Provider, and the services/deliverables with the price depicted and date
approved in the same format as the offer.

For Internal Purposes:

18. All invoices are mailed to the attention of the Project Manager; City of Wheaton; P0 Box 727;
Wheaton, IL 6O187

Project Close Out:

19. Final Payment: Prior to authorization of Final Payment, all documents must be presented in their final
form and approved by Project Manager.

20. Written approval by the City’s Project Manager

END OF SPECIAL TERMS AND CONDITIONS FOR SERVICE PROVIDER



STATEMENT OF WORK FOR SERVICE PROVIDERS
Engineering Services: Route 56 Headwall Repair

Scope

Data Coflection

1. This task involves the acquisition of data available from private, municipal and other governmental
agencies. Examples of information to be acquired include the following items:

• City utility atlases
• Other utility company maps
• Soil borings

Right-of-Way and Topographic Survey

2. This task involves the performance of a field survey to enable the preparation of base plans of the existing
conditions of the right-of-way.

a. Horizontal and vertical locations of existing surface features adjacent to and within the right-of-way
b. Right-of-way survey
c. Cross sections at the 50 foot intervals, and at each driveway, street intersections and private

property, and sidewalk crossings
d. Traffic control signage
e. Pavement and Right-of way widths
f. The consultant will provide the City original survey information and plan drawings.

Base Plan Preparation

_____

3. This task involves the preparation of base plans of the existing project conditions utilizing background data
and survey information.

4. The plan sheet scale shall be 1”-20’ horizontal and 1”= 5’ vertical in the English system. The plan sheet size
shall be 24” x 36”.

5. All drawings shall be performed in AutoCAD, Autodesk version 2016.

Soil Borings

6. The City will be retaining the services of a professional geotechnical consultant to provide a complete
analysis of the existing soils for the project. The geotechnical engineering services will be coordinated
closely with the engineering consultant.

Preparation of Contract Plans, Specifications, Bid Documents, and Engineer’s Estimate of Probable Cost

7. This task involves the complete preparation of contract plans, specifications, and bid documents for
construction of the project. The contract plans shall be based on the original base plans as previously
described.

8. This task also involves the preparation of an engineer’s estimate of probable cost to construct the project.
9. The City requests review of the plans at 75%, 90% and 100% completion.

10. The contract plans shall include, at a minimum, the following sheets:
• Cover sheet and location map
• Legend, general notes, and typical sections
• Summary and schedules of quantities
• Construction staging and traffic control plans
• Stormwater pollution prevention plan



• Plan and profile sheets
• Construction details

11. The bid specification requirements are defined in Exhibit A

Permitting

12. This task includes assistance in preparing permit applications for any or all of the following agencies:
• DuPage County Department of Economic Development & Planning
• Illinois Department of Transportation

Bidding Assistance

13. This task involves assistance in preparing bid documents, response to bidders questions, review and
tabulation of bids received, and bid award recommendation.

Options

14. Construction Oversight estimated at 500 hours
IJvI 01 .S A ITM NI 0I Ii 00k 100 511 ‘1U PhOVIDII?



RFP EXHIBIT A

GUIDELINES FOR SUBMITTING SPECIFICATIONS

The request for Specifications is different than the request for Bid Documents.

B 1(10: i cl/lu (1)1 A precise description of the physical or functional characteristics ofa product, good or
construction item. A description of goods and/or services, A description of what the purchaser seeks to buy and
what a bidder must be responsive to in order to be considered for award of a contract.

4 Request for S;eclfic ot:ons includes the request for three (3) separate documents:
1. The Scope of Work: A detailed, written description of the conceptual requirements for the project;

it should establish a clear understanding of what is required by the City.
2. Documents Descriptive of the Work: Examples inclusive but not restrictive are:

Project/Product Requirements, Drawings, Blueprints, Plans, Maps, Product Specification

Sheets, and Exhibits.

3. Price Structure /Schedule of Values which will be edited into the Proposal portion of the

solicitation documents by the City.

All above documents should be submitted in word or excel thus permitting formatting changes.

Drawings, Blueprints, Maps, Plans, Product Specification Sheets and Exhibits may be submitted as pdf.
files.

The Bid Pm lqe, will be prepared by the city’s Procurement Officer. The below items will be included:
ll Cover Page inclusive of Table of Contents (referencing all Specification Documents)

Ii General Instructions Regarding the Solicitation for Contracted Services

L General Terms and Conditions for Contracted Services

1 Special Terms and Conditions for Contracted Services

Timetable and related dates

Vendor Selection Criteria

Contractor Qualifications
0 Service Provid s Scope of Work ciii be incerted h e

0 Se, vice Provider’c Documents Derrip!ive 01 11e l4ork ui!! be inserted he, e.

J Signature/Contact Page
0 Service Pros iders Schedule of Values will be inei ted he: e

lCertification of Compliance

ll Bid Labels

ll Contract Agreement

Li Insurance Requirements and Sample Acord

Xi Prevailing Wage Requirements

JJ (jj1i cviii co: z, i Ii bid pat! ae y mcccliii: ii :ov aed Spec, i it: : documnci ts c (ii (he

xiy of (lie Bid B: u:r cuts

lmmstrlleiionc (111(1 voriiI(zQe willie the specification docwmments should 1101 be dz:iicatcd or

contriulu lou to tiie bid documents

IN!) OF GUlOFLiEc FOR SL!BPqITTIVG SPECIFICATIONS



PROPOSAL: Engineering Services: Route 56 Headwall Repair

Based on Amendment #

________

dated

_______________

LL SLSUBI/1l 2Oicf aiProp aS 4 OLLOV

i Pc’gefo ovedby
Thc tif a or of Co iol cefo So by

e t,f,c e of s i on r f SI it ad by
oooal

Please do not submit perforated pages, nor bind your proposal in anything other than paper clips.

We hereby agree to furnish and deliver to the City of Wheaton, in accordance with the Terms and
Conditions, Specifications, and Contract Requirements as follows:

Engineering Design Services: $ Ihr x hrs = not to exceed
$__________

Optional:

Construction Oversight: $ Jhr x 500 hours = $_________



CERTIFICATION OF COMPLIANCE
Engineering Services: Route 56 Headwall Repair

The undersigned, being first duly sworn an oath, deposes and states that he/she has the authority to make this

certification on behalf of the bidder for the product, commodity, or service and:

(A) The undersigned certifies that, pursuant to 720 ILCS Act 5, Article 33E of the Illinois Compiled Statutes, the bidder is

not barred from bidding on this contract as a result of a conviction for the violation of State of Illinois laws prohibiting

bid-rigging or bid-rotating.

(B) The undersigned certifies that, pursuant to 65 ILCS 5/11-42.1-1 of the Illinois Compiled Statutes, the bidder is not

delinquent in the payment of any tax administered by the Illinois Department of Revenue.

(C) The undersigned certifies that, pursuant to 30 ILCS 580/3, Section 3 the bidder deposes, states and certifies it will

provide a drug free workplace by complying to the Illinois Drug Free Workplace Act.

(D) The undersigned certifies that, pursuant to 820 ILCS 130/1-12 of the Illinois Compiled Statutes, the bidder, when

required, is in compliance to all requirements of the Prevailing Wage Act.

(E) The undersigned certifies that, pursuant to 30 ILCS 570/ Section 5 Article 2 of the Illinois Compiled Statutes, the

bidder is in compliance to all requirements of the Employment of Illinois Workers on Public Works Act.

(F) The undersigned certifies that they agree to fulfill all Requirements, Specifications, Terms and Conditions.

(G) The undersigned certifies that they agree to fulfill all Contract Requirements.

(H) The undersigned certifies that they agree to present alternative Greener products/processes to the City for

consideration in this work.

Check One:
E:JThere are no conflicts of interest; and in the event that a conflict of interest is identified anytime during the duration
of this award, or reasonable time thereafter, you, your firm, or your firm’s ownership, management or staff will
immediately notify the City of Wheaton in writing.

D There is an affiliation or business relationship between you, your management or staff, your firm, or your firm’s
ownership, and an employee, officer, or elected official of the City of Wheaton who makes recommendations to the City
of Wheaton with respect to expenditures of money, employment, and elected or appointed positions. Provide any and
all affiliations or business relationships that might cause a conflict of interest or any potential conflict of interest. Include
the name of each City of Wheaton affiliate with whom you, your firm, or your firm’s ownership, management or staff,

has an affiliation or a business relationship.

This Business Firm is: (check one)

Da Corporation Da Partnership Dan Individual Dan LLC

Operational Contact for this workFirm Name:___________________________________
Name:

__________________________

Firm Address:_________________________________ Phone #:

e-mail:

______

Signature:________________________________________ Sales Contact

Name:

_____

Print Name_____________________________________
Phone #:

Position:__________________________________________ e-mail:

______

Phone #: Billing Contact
Name:

_____

Fax #:

____________________________________________

Phone#:

e-mail address
e-mail:

Date signed:



CUSTOMIZED MAILING LABEL FOR SEALED BID

CUT OUT 5<

Cut alor outer bard and affix Hi! label to your sealed bid envelope to ident, as a “Sealed ‘Id”.

SEALED BID - DO NOT OPEN

PROPOSAL FOR:

Engineering Services: Route 56 Headwafl

Repair

PROPOSAL FROM: ( a I vaur r n namc I I

Response Required: - -

List of Proposers published: Friday, June 3, 2016 end of business

TO BE OPENED BY PROCUREMENT OFFICER

MAIL TO:

Joan M. Schouten, MBA CPIM CPPB
Procurement Officer
City HalI/
City of Wheaton
P.O. BOX 0727
303 West Wesley Street
Wheaton, IL 60187-0727
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